
Formatting Dr. Seuss' "The Places" — 

Part 1     
 

In this activity, you will create a new document, and then add various formatting features to enhance its 

look and feel.  

1. Create a new document in your word processor. 

2. Assign it the following document title: ThePlacesEditedBy[Your Name]. 

3. Open the text document named ThePlacesByDrSeuss.txt, provided in your course files. 

4. Use the keyboard shortcut to select all of your text - CTRL+A - to select all of the text in 

ThePlacesByDrSeuss.txt file  

5. Copy the text using a keyboard shortcut. CTRL+C. 

6. Return to your new document (ThePlacesEditedBy[YourName]) and paste the copied text into the 

new document using a keyboard shortcut. 

7. Select all the text in your new document using a keyboard shortcut. 

8. Change the Font to Comic Sans MS. Change the font size to 16. Apply the Center alignment style. 

9. Select the title of the poem and apply the Title style.  

8. Apply Bold and Italic font style to the text “By Dr. Seuss.”  

9. Underline the phrase “Life’s A Great Balancing Act.” 

10. Change the colors of the following words in the text:  

 Brains — change to red.  

 Feet — change to blue 

 Steer — change to green. 

 Direction — change to purple.  

11. Select the line “Kid, You’ll Move Mountains!” and change the font color to orange. 

13. Add page numbers to the bottom margin of your document  

14. Proofread your work by checking for any grammatical errors (marked in blue underline) or spelling 

errors (marked in red underline). Run a spelling check to be certain. 

15. Save your changes, if necessary.  

16. For students with Google Drive or OneDrive: Share this document with your teacher. 

 For students working locally: Include the name of the file in your footer and print your document. 

 


